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Approved by the Committee on 6 August 2026. This policy is intended as a club governance document and does not override the club 

constitution, competition rules, WA Football or AFL requirements, applicable law, or directions from emergency services or relevant 

authorities. 
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Website summary 
Explains how Stirling Saints JFC collects, uses, stores, shares and disposes of personal and club information. 

1. Purpose 
To protect personal information and ensure club records are accurate, secure, accessible to authorised role holders and 

retained for legitimate club purposes. 

2. Scope 
This policy applies to all Stirling Saints JFC players, parents and guardians, committee members, coaches, Team 

Managers, volunteers, spectators, contractors, sponsors and other people participating in or supporting club activities. 

3. Policy principles 
● The club will collect only the information it reasonably needs to run junior football and club activities. 

● Personal information will be used for the purpose it was collected, or a related and reasonable club purpose. 

● Access to records will be limited to people who need the information for their role. 

● Sensitive information, including medical, child safety, financial and complaint records, requires extra care. 

● The club will aim to follow Australian Privacy Principles-style good practice even where the Privacy Act may not legally 

apply to every club activity. 

4. Requirements 

Collection and use 
● Information may be collected through registration systems, volunteer records, team management, KidSport, medical 

information, incident reporting, payments and club communications. 

● Where practical, parents/guardians should be told why information is requested and how it will be used.  

● Information must not be used for personal, political, commercial or unrelated purposes. 

● Team contact lists must not be shared outside legitimate team or club purposes. 

Storage and access 
● Club records should be stored in approved club systems, shared folders or official platforms, not only on personal 

devices or personal email accounts. 

● Role holders must use strong passwords and avoid sharing logins. 

● Access should be reviewed during handover and when volunteers leave a role. 

● Medical, complaint, child safety and financial records must be stored securely and accessed only by authorised people. 

Retention and disposal 
● Records should be kept only for as long as required for football, legal, insurance, financial, governance or historical 

purposes. 

● Superseded documents should be archived, not deleted, where they record committee decisions or approved policies. 

● Unneeded copies containing personal information should be securely deleted or destroyed. 

5. Roles and responsibilities 
Role Responsibility 

Secretary Maintain governance records, approved policies, minutes and 
document control. 
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Role Responsibility 

Registrar Manage registration records and authorised access to player 
information. 

Treasurer Maintain financial records and payment information securely. 

Committee Approve access arrangements and respond to significant privacy 
concerns. 

All role holders Use club information only for authorised club purposes. 

6. Breaches, reporting and escalation 
● Concerns should be raised early with the relevant role holder or committee member. 

● Serious, sensitive or unresolved matters must be escalated to the President or Vice President. 

● Where a matter involves child safety, immediate harm, criminal behaviour or a legal obligation, safety and statutory 

reporting requirements take priority over internal club processes. 

● The club will keep records and manage matters confidentially, fairly and respectfully. 

7. Records and evidence 
● Record register and shared-folder structure. 

● Access list and handover records. 

● Privacy or information requests. 

● Data breach or lost-record incident notes. 

● Retention/disposal actions. 

8. Review and website publication 
● This policy must be reviewed at least annually and whenever relevant AFL, WA Football, league, legal or club 

requirements change. 

● Only the committee-approved version is to be published on the club website. 

● Superseded versions must be archived in the club shared folder with the approval date and replacement version 

clearly recorded. 

● The website copy should match the approved document or clearly link to the approved PDF/DOCX version. 
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